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REQUIREMENTS FOR BASEMENT FINISH 
 
 

 
1. APPLICATION – TO BE FILLED OUT COMPLETELY AND SIGNED.  

COPY OF BUILDER’S LICENSE (IF BUILDER IS APPLYING FOR THE 
PERMIT) AND A COPY OF DRIVER’S LICENSE.  

 
2. TWO SETS OF FLOOR PLANS AND WALL SECTIONS.  INCLUDING 

CEILING HEIGHT, INSULATION, DRAFT STOPPING AND MEANS OF 
EMERGENCY EGRESS DETAILS. 

 
3. ELECTRIC, PLUMBING AND MECHANICAL PERMITS REQUIRED IF 

WORK APPLIES TO THE NEW BASEMENT FINISH. 
 

  
INSPECTIONS REQUIRED: 
 

• ROUGH ELECTRIC, PLUMBING, MECHANICAL (ANY ORDER) 
• ROUGH BUILDING 
• INSULATION 
• CEILING GRID 
• FINAL ELECTRIC, PLUMBING, MECHANICAL (ANY ORDER) 
• FINAL BUILDING 

 
 
PERMIT FEE IS BASED ON ESTIMATED COST OF THE NEW WORK 
 
 
 
 
*NOTE:  SEE SAMPLE DRAWINGS BELOW       
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 *SAMPLE DRAWINGS FOR BASEMENT FINISH: 
 
 

 
 



 
 
 


